
  

 

 

 

 

 

 

Ironia PTO 
Petty Cash Request 

 

Date:    ______________________________________ 

 

Reason for Request: ______________________________________ 

 

Requested by:  ______________________________________ 

 

Committee:   ______________________________________ 

 

Breakdown of petty cash requested: 

 

$20.00 _________________  $0.25 __________________ 

 

$10.00 _________________  $0.10 __________________ 

 

$5.00  _________________  $0.05 __________________ 

 

$1.00  _________________  $0.01 __________________ 

 

 

Total Amount of Request:  $____________________________ 

 

Committee Chair Signature: __________________________________ 
*All forms must be pre-approved by the Committee Chairperson prior to submitting to the Treasurer. 

 

If you have cash remaining after your event, please return funds along with a 

Deposit Worksheet and indicate “Return of Petty Cash.” 

 

All requests may be left in the PTO mailbox and should be labeled: 

“Ironia PTO Treasurer” 

 
If you have questions, please contact Maureen Rockaway at: ironiaptotreasury@gmail.com 
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